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Los Rios Community College District
2025-2026 Production Schedule for Vendor Payments, Campus, BAN Units,
Student Financial Aid & Refund Checks, and Mid-Month/End-of-Month Reports

Vendor Payments, Campus, BAN Units, Financial Aid, and Student Refunds:

Checks for all business units will be processed weekly on Thursdays, unless otherwise
specified.

To be included in the same week’s check run, payment transactions must be submitted at
least three business days in advance. While we will make every effort to process all
transactions received by the deadline, processing is not guaranteed and will be handled in
the order received. Any changes to the regular check-run schedule will be announced in
advance.

Student and Credit Card Refunds:

Credit card refunds and student refund checks will be issued weekly on Thursdays, along
with vendor payments, unless otherwise specified. Approved reconciliation prelists must be
submitted to Accounting Operations at least one business day prior to the scheduled check
run. After reconciliation is complete and approved, please hold off on entering any new
refunds until the check run is finalized and authorization to restart entering refunds is
received via email.

Mid-Month/End-of-Month Reports:

Please note that for the month of December, only the end-of-month report will be produced.
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